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MEMORANDUM 
 
 

Date: March 5, 2018 
 
To: All Substitutes 
 
From: Darrell Heisler, Executive Director of Human Resources & Technology 
 
Subject: New Sick Leave Law 
 
 
On November 8, 2016, Washington voters passed Initiative 1433.  The initiative requires all 
employers to provide paid sick leave to their substitutes starting January 1, 2018. 
 
On the reverse side of this memo is a notice regarding the details of this new law.  We are 
required to send this notice to all substitutes.  All substitutes are entitled to accrue paid sick 
leave beginning January 1, 2018.  This leave will accrue at one (1) hour of paid sick leave for 
every 40 hours you work.  If your position is covered by a collective bargaining agreement (CBA) 
or a contracted non-represented position you will receive sick leave based on the CBA rules or 
board policy in conjunction with sick leave earned based on the 40 hours. 
 
If you have any questions about this new law, please email rhuggins@swsd.k12.wa.us or call 
Rhonda Huggins, Substitute Coordinator at 360-855-3830. 
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Substitute Paid Sick Leave Notification 
 
All substitutes are entitled to accrue paid sick leave beginning January 1, 2018.  This leave will accrue at 
the rate of at least one (1) hour of paid sick leave for every 40 hours you work.  If your position is 
covered by a collective bargaining agreement (CBA) or a contracted non-represented position you will 
receive sick leave based on the CBA rules or board policy in conjunction with sick leave earned based on 
the 40 hours. 
 
You may use this accrued paid sick leave for the following reasons (as outlined at RCW 49.46.210(1)(b) 
and (c)): 

 

 To care for yourself or a family member; 

 When you or a family member is the victim of sexual assault, domestic violence, or 
stalking; and 

 In the event our business or your child’s school or place of care is closed by order of a 
public official for any health-related reason. 

 
Employees who are covered by a CBA or a contracted non-represented position may use accrued sick 
leave in case of emergencies. 
 
Sedro-Woolley School District accrual year is September 1 to August 31. 
 
Accrued, unused paid sick leave balances of 40 hours or less will be carried over to the following year.  
Accrued, unused paid sick leave over 40 hours will be forfeited.  If your position is covered by a CBA or a 
contracted non-represented position your carry over will be based on the CBA or board policy rules. 
 
You are entitled to use accrued paid sick leave beginning 90 calendar days after the start of your 
employment for any day in which you are required or contracted to work.  Scheduled “at will” 
employees such as substitutes, ASB, student, personal services contracts, and work study do not meet 
the definition of required to work.  If your position is covered by a CBA or a contracted non-represented 
position you may use your leave based on CBA rules or board policy. 
 
Retaliation against you by the Sedro-Woolley School District for using paid sick leave for authorized 
purposes, or for the exercise of any rights under the Minimum Wage Act (chapter 49.46 RCW), is 
prohibited. 


